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MANUAL SISTEM eJARI

Attendance Management

Capaian Sistem eJari

1. Klik ikon di Desktop PC.

Ve

Attendance
Management

2. Masukkan username / password untuk capaian sistem

(Mengikut username / password yang telah diberikan oleh Jabatan ICT)

Kk

~Login Account

Please input your username and password, or
press your finger on the fingerprint sensor.

Cth: 64 User Name §84

| semxsnsnnnn

Password |

[\/ Login] [ X Ezit

Login




3. Paparan seterusnya seperti gambar dibawah.
Klik Report untuk Paparan Laporan Kedatangan

Report

&8 Employees
£ Database Option.

Employes Sehedule A

& Maintenance Timetablss
BB shitte Management

& Employes Schedule

@ Attendance Rule

Data Attendance Search/Print Maintenance/Options Device management Help
‘ Eilglyzss Report [0 Do | Connest  Disconnect | Smaillpdate | Ewtsystem
& | i Read/Make/Print Varius Reports (Ctrl-R)|
Bowrioad attendance logs Device Name Status MachineNo.  Commtype  Baud Rate [ Pot | Productiame UserCount  Admin Count Fp Count | Fe Count Passwo..| Log Count | Serial Number
Q Download userinfo and Fp S PENTADBIR . Disconnestsd 3 Ethemet 10.77.232.23 4370
G Upload uset info and FP 5 PENTADBIR Disconnestsd 2 Ethernet 1077.232.22 4370
& AC Manage % PENTADBIR Disconnected 4 Ethernet 10.77.232.24 4370
S PENTADBIR . Disconnestsd 1 Ethemet n77.2:2 4370

Maintenances0ptions z

3 Department List

& ddririshiator

Data Maintenance S
£ Import Attendance Checking Data [ Status Time
% Esport Attendance Cheeking Data
To1am P A
4. Pilih seperti yang dikehendaki iaitu Department , Name, Time Range ( From —
Date)
§_Aﬂendance calculati
Time Range——
DeD.:IX-HAY ;I e nane Calculate
Fram ID'I-Mal-H vl =S
Name: IH.QMZANI LI T lm Report Expart data | [~ Report Desigrer
Sort
[~ Departmer [~ UserMum. [~ MWame [~ Time [ Descend

i) Department

Clock Inf0ut Log Exceptions  Shift Exception | Misc: EHCBDliDnl Caloulated itemsl
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Time Rang
DeD.:IX-F!AY LI Calculate
Fram |D1-Mar-14 vl —_—
Name: [HEMZANI LI Te [Fiaa = Repart Export data | [~ Repart Designer
1

<Al P =€
13 i i |— Enter Mo. or Name directly to search employeesi}epa[tmer [~ UserMum. [~ Mame [~ Time [ Descend
_Shahri

“) Name Clock In/0d %g; ESEE\?I%T ;|0n | Mise Exceptionl Calculated itemsl
(1300 SITI MIMN
(31 Dr.M.Firdaus
- L1312 Rohaili
[ 132 Dr.TeoSiewwee
[ 1322 Nik Muha v
45 Attendance caleul Attendance calculatior
] Time Rang e o — Time Fang i
Deilhar Fiom [01-Marls et | et e From [O1Marts
Name: [HAMZANI | o o [E] Expott data eport Designer Name TR <] To [ttt <] [E5] Report [ Export dets | [ Report Designer

jer [~ UserNum [~ Name [~ Time [~ Descend ‘ < > Jler ™ UserMum [~ Mame I Time [ Descend

Clock In/0ut Log Exceptions  Shift Exception

:|_I

2

2 3 4 5 6 7 8 Clack In/Out Log Exceptions  Shift Excepior
16 17 18 19 20 ;1 22 f’_l
232428 % 27T B A

T Today: 23-Apr-14

T Today: 23-Apr-14

iii) From iv) To

5. Klik Calculate I untuk menjana laporan kedatangan bulanan seperti
berikut.

o Time Rangs—————— =] R
ep.; [X-AAY M deulate

From |01-Mar1d  w| | ———— KI I k
Mane: [HAMZAN] - I averyma Report [E Exportdata | [~ Report Designer

@
I Depatner [ Useam [~ Nane [ Tine [~ Descrt |

Clck InfDut Log Exceptons - Shlt Exceplion | isc Excepton| Caeated ems |

EmpHo_ [ACNo.  [Name  [Schedue[Dale  |Timelable [Clockln |[Clock Dut [HbsenWok Time [Exception [Depatment [ATT_Tine |Clockinoul Tire @ oo

57 192 HAMZAN] 1 01Ma14 RODAY 2 RRAY ——
e 192 HAMZAN 2 2Mal4 WP2 no [N oo XA 0753 0BOD @ babyscmion
e 192 HAMZANL 3 DMaT4 WP2 w1 B0 XA 0BT ETEN @ Fieby et
&7 192 HAMZAN 4 MMa14 WP2 75 171 800 XAE 0315 07591714 @ Msitanarcs ALEL
[]s 122 HMZAN 5 5Ma 14 WP2 N IIAE] 100 WREY 034 OSR1TA3 @ taneniChok b
s 192 HMZAN 6 6Ma14 WP2 vy [ o RREY O3 OSTISAD —
D& 192 HAMZAN 7 07Ma14 RODAY 2 RRAY

| |&7 192 HAMZAN B 1BMa14 AODAY 2 XRAY

&7 192 HAMZANI 9 BMa14 WP2 B0 1715 800 XAE 031 (BODTRIS

&7 192 HAMZANI 10 10Mal4 WP2 075 1730 800 XAE 0331 0759170

L]s7 1% HAMZAMI 1 11Mald wP2 7 1858 WREY 0925 (BOT1RZ

s 192 HAMZAMI 12 12Mal4 WP2 B0 1707 100 RREY 080T (BOOTRQF

s 192 HAMZAMI 13 13Mal4 WP2 o A o WREY 0803 (BOOTEQ9

| |&7 192 HAMZANI 14 14Ma4 RODAY 2 RAY

&7 192 HAMZANI 15 15Ma4  AODAY 2 XRAY

&7 192 HAMZANI 16 16Mal4 WP2 2 XRAY

L]er 1% HAMZAMI 17 17Mald wP2 7R 1R 1300 KRE( D8R EITRR

s 192 HOMZAMI 18 18Mal4 WP2 0|00 18% 100 WREY 108 (BOOTESE

s 192 HAMZAMI 13 19Mal4 WP2 0B 1709 1800 WREY 0309 (BOOTR.O9 0

| |&7 12 HEMZANI 20 2OMal4 WP2 N o KRAY 07R2 (OROT153

&7 192 HAMZANI 21 Z1Mal4 AODAY 2 XRAY

&7 192 HAMZANI 22 22Ma4 RODAY 2 XRAY

L[5 1% HAMZANI 23 23Mald wP2 s 178 1300 KRAC 033 0758173

s 192 HAMZAMI 24 24Mald WP2 AL 1800 WREY 0820 ORSIRI6

67 192 HAMZANI %5 %5Mal4 WP2 2 RRAY

| |& 192 HAMZAMI 8 6Mald WP2 s 170 1800 WREY 0812 OPSIIR01

[]s7 12 HAMZANI 27 27Mal4 WP2 N %AAY 073 0801153

&7 192 HAMZANI 28 28Ma4 AODAY 2 XRAY

& 192 HAMZANI 23 23Ma4 AODAY 2 XRAY

s 192 HAMZAMI 30 W0Mald WP2 o S sv RREY (BB W4T13N

NG 122 HAMZAMI 31 EMald WP2 s 10 1800 WREY 0310 OSIRQ7




6. Cetak Laporan Kedatangan Bulanan
- Klik Sebelah Kanan Tetikus ( Pilih Create report for current grid )

Time Range
Dep:[RAT > (A Caloviate

From [01-Mar1d
Name: [HAMZANI - I Report Evport data | [~ Fieport Designer

Sort
[~ Depattmer [~ UserNum [~ Name [~ Time [ Descend
Clock Indiut Log E xceptions  Shift Exceplion \M‘gc Exception | Caleulated tems |

EmpMNo. [ACNo.  [Mame  [Schedus[Date [Timetable  [ClockIn_[Clock Out_[Absent[work Tme [Esception [Depatment [ATT Time [Clackin/out Tme @ Chargecdar
67 %2 HAMZAN 1 OTMar4  RODAY a XRAY r—
[ 132 HAMZANI 2 2Mald WP2 0300 | 08.00 RRAY 0759 08:00 @ Eer oo evespton..
Cer 132 HAMZANI 3 0BMald WP2 o753 171 0300 WRAY 0312 0PS3RAT @ it by ot
[s7 192 HAMZANI 4 O4Marls WP2 0759 1714 0300 RAMY 0915 07591714 @ Mainiznarce aLEL
[s7 192 HAMZANI 5 D5Marls WP2 0758 1713 0300 RAMY 0914 07:581713
[|s? 1% HAMZANI & O6Marld  WP2 o757 f540 07.40 NRY 0743 07:57 15,40
[Ps7 1% HAMZANI 7 07Marl4  RODAY il RRAY i
&7 1% HAMZANI & 08Marl4  RODAY i RRAY
&7 192 HAMZANI 3 09Marls WP2 0800 1715 0300 XAAY 0914 08001715 Export Data
[le7 192 HAMZANI 10 10Marls WP2 0759 1730 0300 AR 0gd 07:5917:30 Create report for current grid
&7 192 HAMZANI 11 T Mals wP2 . 2 0859 HRAY 0%:26 0801 1727
[Jer 132 HAMZANI 12 1ZMalt WP2 ozo0 1707 0300 XRAY 0307 OBOOITO Copy dataffrom first to curtent)
[ler 132 HAMZANI 13 13Marld WP2 08:00 Ag0s | 0808 RAY 08:09 08:00 16:09 Copy data(from current to last)
67 192 HAMZANI 14 14Marls  RODAT ] Y
H Columns ¥
67 192 HAMZANI 15 15Marl4  RODAT 2 SRV
[er 192 HAMZANI 16 16Marlé WP2 2 RAAY e
&7 192 HAMZANI 17 1FMarld WP2 0759 1752 0300 XAAY 0952 07:59 1752 Hide all columns
&7 192 HAMZANI 18 18Marls WP2 0800 1656 0300 XAAY 1056 08:00 1656 Save grid layout
ez 192 HAMZANI 19 19Marls WP2 08:00 1709 0300 XAAY 0908 08:0017:09 Load grid Isyout
[ s 122 HAMZANI 20 20Ma14 wP2 L = 0752 HRAY 0752 0201 15:53
67 1% HAMZANI 21 21Marl4 RODAY @ XRAY Advance Export
[ler 192 HAMZANI 22 Z3Marlé  RODAT @ RRAY
e 152 HAMZANI 23 Z3Marls WP2 o756 1738 0300 ®AAY 093 07561738
[s7 192 HAMZANI 24 2Marls WP2 0756 1716 0300 ®ASY 0920 07561716
[s7 192 HAMZANI 25 BMarld WP2 ] SRV
ez 192 HAMZANI 26 Marls WP2 0759 1701 0300 HASY 0902 07:5917.01
[|s7 12 HAMZANI 27 2TMarld WP2 psor i5m8 | 0737 HRAY 07 08:0115.38
[e7 1% HAMZANI 28 28Marl4  RODAY i RRAY
ez 1% HAMZANI 29 29Marl4  RODAY ] XRAY
[ s 1922 HAMZANI 20 WOMal4 wP2 0747 LES I 0511 HRAY 0523 07:47 1311
[ler 12 HAMZANI |31 FMarls WE2 756 77 0300 XRAY 0310 07:56 17.07

- Masukkan Nama Kakitangan dan Bulan Laporan Kedatangan
Cth : Hamzani — Mac 2014

- Pilih Landscape

- Klik OK

il B
PrintDialag Setting |

GAMAT

C

Title  |H amzani - Mac 2014 _ Title

Printing Page

" Partrait

Landcape

| W Ok X Cancel
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- Seterusnya, paparan seperti gambar di bawah :
- Untuk mencetak klik Print Report

e
1 H@D BN X
Hamzani - Mac 2014
ACMNo.| Name Date | Timetable Clock In | Clock Out|Absent | Work Time |Exception | Department | ATT_Time | Clock-infout Time
H 192 HAMZANI 01-Mar-14 |RODAY Y KRAY|
Prlnt report 192 |HAMZANI 02-Mar-14 WP208:00 08:00 KRAY07:59 08:00

192 HAMZANI a4 [WP2 0T [03:00 KRavjoziz [orse
162 HAMZANI Wer4[WP2 (0759 [09:00 KRAY[0R1E 07581744
162 HAMZANI 05Var14 [WP2 (0758 1900 KRAY[0R1 0781713
162 HAMZANI 06 Mar 14 P2 076 0740 KRAY[0T43 [075T 1540
192 HAMZANI [0-tar-14 [RODAY KRAY
162 HAMZANI [08Mar-14 JRODAY KRAY
192 |HAMZANI 0%r4 [WP2 0500 09:00 KRAY[0X1 [0R00 1715
192 [HAWZANI 10Ma- W2 0759 [0%:00 KRAY[031 (0759 1730
182 [HANZANI H1-Mar-14[WP2 0501 J08:58 KRAY[0926 (0011727
192 [HAWZAI 2Mar 14 W2 050 [0z:00 YRAY[0R07 (0800 17:07
162 HAMZANI 34 [WP2 000 06:09 KRAY[0B09 0800 16:09
162 HAMZANI 14-ar-14 |RODAY XRAY
162 HAMZANI 1614 |RODAY KRAY
192 |HAMZANI 1614 WP 2 KRAY
162 HAMZANI 17-Var-14 WP 2 KRAY 059 1762
192 HAMZANI 1614 WP 2 KRAY 06:00 16:56
192 HAMZANI 1914 WP 2 XRAY [08:00 17:09
162 HAMZANI 20ar-14 WP 2 KRAY 0801 15:53
162 HAMZANI 21 ar-14 [RODAY XRAY
162 HAMZANI 22 Mar 14 [RODAY KRAY
192 HAMZANI 23ar 14 WP 2 KRAY 0758 1738
162 HAMZANI 2ar-14 WP 2 KRAY 0756 17:16
192 [HawzAN 25ar-14 WP 2 \ KRAY|
192 HAMZANI 26 Mar-14 WP 2 KRAY 0591701
192 HAMZANI 27 ar-14 WP 2 KRAY 06:01 15:38
192 HAMZANI 28Mar-14 [RODAY XRAY
162 HAMZANI 294ar-14 [RODAY KRAY
162 HAMZANI 30Var-14 WP 2 R[0T 13
162 HAMZANI 11ar 14 WP 2 KRAY[0RAD  J0T86 1707
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Cara Tukar Password

1. Masukkan username dan password dan pilih , Seperti paparan
dibawah:

Please input your userame and password, or
press your finger on the fingerprint sensor.

“Login Account

User Name ‘ 64 ‘

r
| RAHRRHRHHK

Password | }

 Login

X Ezit Chg pass Chg Pass

2. Pengguna perlu masukkan password baru, dan pilih

— |
Change PaszwnrdA u

You must input pour new pazsword baice o
change vour old password.

Mew Paszzord:

Re-enter pazsword

Klik OK

| K
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